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Experience learning made easy—and quickly teach yourself how to build
database solutions with Access 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them!

- Build databases from scratch or from templates

- Exchange data with other databases and Office documents
- Create forms to smplify data entry

- Usefilters and queries to find and analyze information

- Design rich reports that help make your data meaningful

- Help prevent data corruption and unauthorized access

Y our al-in-one learning experience includes:

- Filesfor building skills and practicing the book’ s lessons

- Fully searchable eBook

- Bonus quick reference to the Ribbon, the new Microsoft Office interface
- Windows Vista Product Guide eReference—plus other resources on CD

For customers who purchase an ebook version of thistitle, instructions for
downloading the CD files can be found in the ebook.
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Editorial Review

From the Publisher
Key Book Benefits:

-Learn how to use Office Access 2007 by taking just the lessons you need or by working from cover to
cover--you set the pace

-Includes coverage of al the fundamentals, including creating databases, forms, reports, and queries
-Features easy-to-follow lessons and hands-on skill-building exercises

-Includes a companion CD with practice files and other resources

About the Author

Joyce Cox has more than 20 years' experience writing and editing technical subjects for non-technical
audiences. For 12 of those years, she was the principal author for Online Press. Joyce is the primary author
of numerous books on Office.

Joan Lambert has worked closely with Microsoft technologies since 1986, and in the training and
certification industry since 1997. As President and CEO of Online Training Solutions, Inc. (OTSI), Joan
guides the translation of technical information and requirements into useful, relevant, and measurable
resources for people who are seeking certification of their computer skills or who simply want to get things
done efficiently.

Joan is the author or coauthor of more than three dozen books about Windows and Office (for the Windows,
Mac, and iPad platforms) and three generations of Microsoft Office Specialist certification study guides.
Joan is aMicrosoft Certified Professional, Microsoft Office Specialist Master (for Office 2013, Office 2010,
and Office 2007), Microsoft Certified Technology Specidist (for Windows and Windows Server), Microsoft
Certified Technology Associate (for Windows), Microsoft Dynamics Specialist, and Microsoft Certified
Trainer.

Users Review
From reader reviews:
Arnold Williams:

Book is usualy written, printed, or descriptive for everything. Y ou can understand everything you want by a
book. Book has a different type. To be sure that book is important matter to bring us around the world. Close
to that you can your reading talent was fluently. A e-book Microsoft Office Access 2007 Step by Step will
make you to end up being smarter. Y ou can feel much more confidence if you can know about anything. But
some of you think that will open or reading some sort of book make you bored. It is not necessarily make
you fun. Why they are often thought like that? Have you looking for best book or acceptable book with you?



Jere Araujo:

The book Microsoft Office Access 2007 Step by Step can give more knowledge and also the precise product
information about everything you want. Exactly why must we leave a very important thing like a book
Microsoft Office Access 2007 Step by Step? A number of you have a different opinion about publication.
But one aim which book can give many information for us. It is absolutely proper. Right now, try to closer
with your book. Knowledge or details that you take for that, it is possible to give for each other; you are able
to share al of these. Book Microsoft Office Access 2007 Step by Step has simple shape but the truth is
know: it has great and large function for you. Y ou can appear the enormous world by open up and read a
guide. Soit is very wonderful.

Ronald Marindli:

This Microsoft Office Access 2007 Step by Step is great book for you because the content that is certainly
full of information for you who all always deal with world and still have to make decision every minute. This
kind of book revea it info accurately using great plan word or we can claim no rambling sentences included.
So if you are read the idea hurriedly you can have whole factsin it. Doesn't mean it only provides you with
straight forward sentences but challenging core information with splendid delivering sentences. Having
Microsoft Office Access 2007 Step by Step in your hand like finding the world in your arm, info in it is not
ridiculous 1. We can say that no guide that offer you world with ten or fifteen moment right but this guide
aready do that. So, thisis certainly good reading book. Hello Mr. and Mrs. occupied do you still doubt that?

Joseph Boyd:

Reading a book to become new life style in this 12 months; every people loves to examine a book. When you
study a book you can get a great deal of benefit. When you read books, you can improve your knowledge,
because book has alot of information in it. The information that you will get depend on what sorts of book
that you have read. In order to get information about your research, you can read education books, but if you
act like you want to entertain yourself you are able to afiction books, these us novel, comics, as well as soon.
The Microsoft Office Access 2007 Step by Step will give you new experience in reading through a book.
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